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IIpeancnoBue

[Tonoxenue 00 UHAYCTpUAILHOM OTHefeHuH (fanee — [TonoxeHue) pazpaboTaHo
U BHECEHO 3aBellyIOlIed HHAYCTpUANBHEIM oTaeneHneM C.A. KanycTuHoi.

HaCTOHUlee [Tonoxxenue BCTYIIACT B CHIIy ¢ MOMECHTaA YTBCPXIACHHSA M SBIISACTCA
,HGIZCTB}’IOUIHM JIO MOMEHTA BHECEHHS B HEr0 U3MEHEeHUH WJIH OTMEHEI.

[Tpunsito pemenueM CoBera YupexaeHUs.
[Tporokon Ne 5 ot 30 nHosiOps 2015 rona.

BBeneHo BrepBbIe.

KOHTpOIIBHBIﬁ IK3EMIIISAP XPAHUTCA B OTACIIC JOKYMEHTAINMOHHOI'O obecreuyeHusl.

Oo6nacTh, npuMeHeHUS

Hactosee nojoxeHHe yCTaHABIMBAET MOPSAOK (DYHKLIHOHUPOBAHHUS U
CTPYKTYPY WHIYCTPUAIBHOIO OTIEICHUS (manee — Otnenexue)
rocyapCTBEHHOTO Npo(eCCUOHATILHOrO  00pa30BaTEeNbLHOIO  aBTOHOMHOTO
yupexxaenust  SpocnaBckoil  obmactu  PriGuHCKOro  mpodeccuoHanbHO-
nearoruyeckoro komnemxa (nanee — Komnemk).

I. O0mue noJioxeHust

1.1. Otpenenue sBIseTCSl CTPYKTYpHBIM MoapasaencHueM Kounnemxka, peanu-
3YIOILIMM OCHOBHBIE MPOdecCrHOHaNIbHEIE 00pa3oBaTebHbIE MPOTPaAMMEI CPETHETO
npodeCCHOHANBHOrO  00pa3oBaHUs MO MOATOTOBKE  KBATUGULMPOBAHHBIX
pabounx, Cly)alluX, CIEeLUAINCTOB CPEIHErO 3BeHA.

1.2. OrmeneHue B CBOEH HEATENBHOCTH PYKOBOACTBYETCS CIEAYIOLIUMH JIO-

KyMEHTaMHu:

— Koucturyuneit PO;

— ®enepanbHbiM 3ak0HOM «O0 obpazoBanuu B Poccuiickoit @enepaunmny;

— OenepaJbHBIMU  TOCYIapCTBEHHBIMM  0Opa3zoBaTeNbHBIMU  CTaHAApTaMU
cpenHero nmpohecCHoHaILHOro 00pa3oBaHus;

— HOpMaTUBHBIMM akTaMu MunoOpHayku P®, IlpaButenwsctBa HpocnaBckoid
00JacTH U AenapTaMmeHnTa obpa3oBaHus SApocnaBckoi obnacTy;

— VYcraBoM Konnemxka;

— JloxanpHpiMU akTaMu Konnemxa.

1.3. OtneneHue OTKPBIBAETCS,, PEOPraHU3YeTCs] U JIMKBUIUPYETCS NPUKA30M
nupektopa Komnemxa mo cornacopanuto ¢ Coetom Konnemxa.

1.4. PyxoBonctBO OTHENEHHEM OCYLUECTBISIET 3aBEAYIOLUMN HHAYCTPUAIBHBIM
OT/[IeNICHUEM.

1.5. 3aBenyromuit UHIYCTPUATBHBIM OTACNEHUEM paspabaTbiBaeT
byHKUMOHATBHBIE 0053aHHOCTH COTPYAHUKOB OTAENEHHUs, OpraHUu3yeT padoTy Mo
[IaHUPOBAHUIO  JesTelbHOCTH  OTaeneHusi, OTBEYaeT 3a KadeCTBO U



pe3yNbTaTUBHOCTh MPOLIECCOB.

1.6. KouTtpons 3a pearenbHOCTBI0 OTHENCHUS OCYIIECTBISIET  IUPEKTOP
Konnemxa.

I1. OcHoBHbIe 3aga4u OQTaenenus

2.1. OcuoBHOM 1enpt0 gAesTenbHOCTA OTHENeHUs SBISETCS OpraHU3alus
y4eOHOro Ipouecca W yIpaBIeHME UM B COOTBETCTBUU C (enepanbHbIMU
rocyIapCTBEHHBIMU 00pa3oBaTEIbHBIMU CTaHJapTaMu CpeaHero
npoheccuoHaIbHOT0 00pa3oBaHUs.

2.2. OcHoBHBIMM 3alauamMu OTHeNeHUS SBISIOTCS:

— IUTAaHUPOBaHWE U OpraHM3alysl TEOPETHUECKOrO0 U IMPAKTUYECKOTO O00ydeHUs
B COOTBETCTBMHU C TOJOBBIM KaJICHIApHBIM y4eOHBIM rpadukoM, yueOHbIMU
IUIAaHaMM [0 CHELHATBHOCTAM MU NpodeccHs M M IeAarord4ecKoil Harpyskoi
npenojaBateyiei, yTBEepXACHHBIMM Ipukazamu Jgupektopa Komnemka Ha
TeKyIIUH yueOHbIN Tof;

— CO3/JaHHe YCIOBUH [/ COBEpIICHCTBOBAHHUS COAEP)KaHUS, $OpPM, METOHOB
oOy4eHus;

— COIVIACOBAHME CBOUX JIEHCTBUI CO BCEMH CTPYKTYPHBIMU MOJpa3ieleHUSIMHU
Konnemxa.

I1I. ®yuxkuunu OTaeneHus

3.1. B xomnetenuuo OTt/esIeHUs BXOIST:

— (opMHupoBaHME HOPMATUBHON TNpaBoBoil 0a3pl oOpraHU3alWd y4eOHOIo
npoliecca, B TOM HHUCJE MOATOTOBKA MPOCKTOB JIOKaJIBHBIX akToB Komemxa,
perynupyromux odpazoBaTenbHbii mpouecc OTaeneHus;

— oOpraHMzauus M  KOOpAMHAIus  pa3paboTKH M COBEPUICHCTBOBAHUS
HOPMATHUBHON, y4eOHO-METOJUYECKON W WHOW JOKYMEHTAlUH, HeOOXOIUMOU
JUISL OCYILUECTBJIEHHS O0pa30oBaTEIbHOTO IIpollecca, B TOM HYHCJIE TaKHUX
3JIEMEHTOB OCHOBHOH mpodeccroHanbHOH 00pa3oBaTEIbHON MPOrPaMMBI, Kak:
yueOHble TUIaHbl; TOJOBbIE KaJleHNapHble Yy4eOHble Trpaduku; padouue
nporpaMmsl  y4eOHBIX  KypCOB, TIPEIMETOB, IUCUHUIUIUH  (MOmyJiei);
METOINYECKHEe MaTepHallbl, 00ECTIEYUBAIONINE PeaTi3alli0 COOTBETCTBYIOIICH
00pa3oBaTeNpHON  TEXHOJIOTMM; Jpyrue MaTepuajbl, o0OecleynBaroLIUe
Ka4yeCTBO MOJATOTOBKH obydaroutuxcs Ha OTaeneHuy;

— yyacTue B OpMHUPOBaHUH I'0JI0OBOr0 MjaHa paboTtsl Konnemsxka;

— TNOATOTOBKa MH(pOpMAIIMK [ pa3MelleHus Ha caiite Konnemxka;

— oOpraHu3anus ¥ KOOpAWHALUS TapUPHUKAIlMK IeNarord4ecKux pabOTHUKOB
Otrnenenus;

— IUIaHupoBaHue YyueOHOW paboThl OTaesneHUs M0 ceMecTpaMm COIVIacHO
rOJIOBOMY KaJleHIapHOMy Yy4eOHOMY rpaduky W y4eOHBIM IUIaHaMm 110
CIIELUATILHOCTSM;



COCTaBJIEHHE paclUCaHUs Y4eOHBIX 3aHIATHH ¥ TpadUKOB [OpPYTHMX BHJIOB
yueOHOH pestenbHOCTH Ha OTOeNeHNY,

TUTAaHUPOBAaHUE UCIIOB30BaHUS KaOuHeTHOro ¢hoHaa sl NPOBEACHUS 3aHATUH;
obecrieueHre OpraHU3alMU y4yeOHOro Ipolecca B CTPOrOM COOTBETCTBUU C
y4yeOHBIMU  IIJJaHaMH, TONOBBIM  KajJC€HHApHBIM  y4eOHbIM  IpaduKoM,
porpaMMaMy, TEMAaTUYECKUM IUIAHUPOBAHHMEM M paclUCaHUeM Y4yeOHBIX
3aHSATHUM;

OpraHu3allisi 3aMellleHHs OTCYTCTBYIOLIMX [pernojaBaTeiied, H3BELIeHUE
ofyyaroluxcesi ¥ mpernogaBaTeicii 00 M3MEHEHMSIX B PaclMCaHUU 3aHATHN U
(1J1) 3BOHKOB;

y4eT BbIIAHHON MMe1arornyeCcKOil Harpy3Ku;

OpraHu3alysi MOHHUTOPHHTA  TeKyIIeH  ycleBaeMOCTH  0Oy4aroUIuXxcs
Otnenenusi, MOATOTOBKA MaTEepPHATIOB K CPE30BBIM KOHTPOJBHBIM paboTam
anMuHUCTpauuu Komnemxka,

y4yeT YUCICHHOCTH W [BHXXEHHS KOHTHUHTeHTa oOydaroumuxcsi OTtaeneHus,
MIOJATOTOBKA IIPOEKTOB MIPUKA30B 10 KOHTUHTEHTY;

OpraHM3aysl MEPOIPHUSITHI IO MMOBBIIICHUIO YPOBHS MOCEINAEMOCTH Y4eOHBIX
3aHATHNH W yCIEBAaeMOCTH, COXPAHECHUIO KOHTHHIEHTa O00y4aroluxcs
Ortnenenus,

pa3paboTka rpaduka M OpraHu3alds NpueMa 3afo/LKEHHOCTeH, dukcauus
JUKBUJAMA 3a0KEHHOCTENH ob0yyarommmucs OTAeNeHUs;

MOJArOTOBKA IIPOBEACHUS] TEKYyIeH, NPOMEKYTOYHOM U TOCyAapCTBEHHOU
(UTOroBOM) aTTecTalldd, COIVIACOBAHUE COCTABOB U CPOKOB pabdoOThI
["ocymapcTBeHHBIX 9K3aMEHAIMOHHBIX KOMUCCH;

opopMIIEHHE IK3aMEHAIMOHHBIX, CEMECTPOBBIX U UTOTOBBIX BEAOMOCTEH;
NPOBEACHNE WHANBUAYATBHBIX OeCeI-UHCTPYKTaXeH 110 OpraHU3ally 3aHATUI
1 0)OPMIIEHHIO TOKYMEHTALUU CO BHOBB MOCTYIHUBIIUMU IIPETIOJABATESIMU;
KOHTPOJIb IPOBEIACHHUS Y4YeOHBIX 3aHITHH, IUTAaHWPOBAHUE IPOBEIACHUS
OTKPBITBIX 3aHATUIA, UX aHAIU3;

OpraHu3alllsl B3aUMOIIOCEIIIEHUS 3aHITHH;

KOHTPOJIb 32 BBITIOJIHEHUEM B obpa3zoBarenpHOM Ipouecce Tpedoanuit GI'OC
CIIO, yueOHBIX IIAHOB; '

KOHTPOJIb 32 CBOEBPEMEHHOCTBIO U MPABUIIBHOCTBIO BEICHUS M€ 1arornyeCKUMHU
pabotHukamu OTaeneHus yueOHOM TOKyMEeHTaUUU;

KOHTPOJIb KayecTBa 0Opa3oBaTeNbHOrO Tpoliecca, ydeOHOH Harpy3ku
obyuvaromuxcst  Otnenenusi, OOBEKTUBHOCTHM  OLEHKH  pe3ylbTaTOB  HX
00pa30BaTeNbHOM esITeIbHOCTH;

MOJATOTOBKA aHAJUTUYECKON OTUETHOM AOKYMEHTALIMH MO HUTOraM IpPOBEACHHUS
TeKyIleH, IPOMEXXyTOUHON U rocy 1apCTBEHHON (MTOTOBOM) aTTeCTAIlUY;
NIOATOTOBKA OTYETOB K 3acefanusiM [lemaroruueckoro coseta Konnemka;
NOJArOTOBKAa UHGOPMALIMHU K 3aCeJaHUsIM CTUIICHIUATbHON KOMUCCHUHY;
COCTaBJIEHUE CTATUCTUYECKUX OTYETOB;

odopMIIeHHE CTYIEHUSCKUX OUIICTOB, 3a4ETHBIX KHIIKEK;

odopMIIeHHEe AUIIOMOB U COCTaBIIEHHE TIPUIIOKEHUI K HUM;



I[MOATOTOBKA aKaJIEMHUYCCKHNX CIIPABOK;

opraHu3zauus JAejonpousBoAcTBa Ha OTAeneHMM B COOTBETCTBUU C
HoMeHKJIaTypoi aen Konnemxa.

IV. IIpaBa u 00si3aHHOCTH

4.1. Otnenenue, B JIMIE 3aBENYIOMIETO WHIAYCTPUAILHBIM OT/AEICHUEM, UMeEeT
paBo:

IpeNOCTaBIATE pyKoBojacTBY Kosemka mpeioxkeHuss O KaHAuaaTypax Ha
npuéM, YBOJBHEHUE U IepeMellieHie COTpYAHUKOB OTAeneHus, UX OOLIPEHUU
¥ HAKA3aHWK;

y4acTBOBaTh B MPOBOAMMBIX KoiemxemM MeponpusiTUsIX;

IIPUBJIEKATh IO COTJIAcOBaHUIO ¢ aupekTopoM Kosuemka WM 3aMecTUTENEM
JUpeKTopa 1O Yy4eOHOW paboTe COTPYAHMKOB MAPYTUX MOApA3JENeHUNd U
CTOPOHHMX OpTaHMu3alui K yyacTHio B pabore OtTaeneHus;

yyacTBOBaTh B pa3paboTke W COrJIacOBaHWM IPOEKTOB  HMHCTPYKLMH,
TOJIOXKEHHUH U PYTUX HOPMATHUBHBIX JIOKYMEHTOB I10 BOIIPOCAM JIESTEIHbHOCTH
Otnenenus,

npeactaBiaTh OTneneHue ¢ paspemieHus aupekropa Kosnemka BO BHENIHMX
opraHu3alugX 110 BOMpocaM JaeaTebHOCTH OTaeeHus.

4.2. 3aBeayrouid UHAYCTPUATIBHBIM OTAEICHUEM O0S3aH:

KOOPJUHUPOBATE JAEATEILHOCTh PaOOTHUKOB OT/eNeHuss B COOTBETCTBUU € UX
JIOJKHOCTHBIMU 00S3aHHOCTSIMH,

OCYILIECTBJISATEH TEKYIIEe U MEPCIeKTUBHOE MIaHUpoBaHue padboTel OTaeneHus;
OpTaHU30BLIBATH U KOHTPOJIUPOBATH PabOTY 3aBEAYIOIIETO MPOU3BOACTBEHHOM
NPaKTUKOH, COTpyAHUKOB OTaesieHHss [0 BBIMOJHEHUIO TEKYIIUX U
NepCreKTUBHBIX padoT Ha OTaeNneHuy;

TOTOBHUTH U NPEJOCTABIISTE B YCTAaHOBJIEHHOM Topsike nupektopy Konnemka u
3aMECTUTEIII0 AUPEKTOpa 1o yueOHoU paboTe oTUETHOCTE 0 paboTe OTaeneHus,
a TaKXe 3assBKU Ha pecypcHoe obecrieuenue aesitenbHocTH OTAeNeHus;
COBMECTHO C 3aBEAYIOIIUM MpodecCHOHaANbHON npakTukod OTaeneHus: BeCTH
yUeT U OTUYETHOCTD 10 KOHTUHTEHTY 00yJaroLuxcs;

COBMECTHO C LHMKJIOBOM METOAMYECKOW KOMHCCHEW aHalIM3WpOBaTh XOI U
UTOTH 3aY€THO-3K3aMEeHAI[MOHHBIX CECCUH.

4.3. CoTpyAHUKY OTAEJCHUS] UMEIOT MPaBo:

3anpaliuBaTh U I0Iy4aTh HEOOXOAMMYIO, JJISl BBITIOJHEHHUS CBOMX (GYHKLHUMH
uHbopMaIuio, o Bonpocam padotsl OTAeneHus,

4.4. Corpynuuku OTaesneHus o0s3aHb:

BBIIIOJIHATE ~ JIOJDKHOCTHBIE  OOS3aHHOCTH,  IOpYYEHHS  3aBe[yIOIIETO
MHyCTPUAIBHOIO OTAEIEHHS U 3aBEAYIOLIETO MpohecCHOHabHON PaKTUKOM;
coOmoJaTe TPYyAOBYI IUCLUIUIMHY W IIpaBUJia BHYTPEHHETO pacropsjxa B
COOTBETCTBMM C HOpPMaMu 1O oxpaHe TpyAa u «llpaBuiaMd BHYTpPEHHETO
TpyZoBoro pacnopsika Komnemkay;

CUCTEMATHUYECKH NTOBBIIATH CBOKO KBATU(DUKALILIO.



V. OTBeTCTBEHHOCTDH

5.1. IlepcoHanbpHyt0 OTBETCTBEHHOCTH 3a KaueCTBO U  CBOEBPEMEHHOCTD
BBIMOJIHeHUS QyHKIMH OTaeneHus, npelycMOTPEHHbBIX HACTOALIMUM [losioxeHueM,
HeceT 3aBEeAYIOLIMM UHYCTPUAIBHBIM OTACICHUEM.

5.2. Ha 3aBepayromiero MHIYyCTPHAIBLHBIM OTAEIEHUEM BO3JIaraeTcs MepcOHabHAs

OTBETCTBEHHOCTD 34:

— coOmroieHue OEHCTBYIOIIETO 3aKOHOAATENbCTBA B MpPOLECCE PYKOBOACTBA
OrnenenueM;

— OpraHu3aluio AesTesibHOCTH OTJeNeHus N0 BBIMOJHEHMIO 33434 U (QyHKLUH,
BO3JIOKeHHBIX Ha OTaeeHue;

— cobmonenue pabotHukamu OtaereHMss NPOM3BOACTBEHHOW U TPYyAOBOM
JHACLIUITIIAHEL,

— opranmzauuio B OTAeneHUM OINEpaTHBHOM M KadeCTBEHHOHW MOATOTOBKHU
JOKYMEHTOB, BEJCHHE HEJIONPOM3BOJACTBA B COOTBETCTBUM C JECHCTBYIOIIMMHU
MpaBUJIaM¥ ¥ MHCTPYKLMSIMU;

— ofecrieyeHre COXPaHHOCTH MMYIIeCTBa, Haxoxsauerocs B OTaeleHUH U
coluroieHre MmpaBuil 0XKapHOH 6e30NacHOCTH;

— CcOCTaBlieHHE, YTBEp)KJAEHHE W IpeAcTaBleHUe AOCTOBEPHONM HHpOpMaLHU O
nearensHocTH OTAENeHuS,

— CBOEBPEMEHHOE M KaueCTBEHHOE HCIIOJIHEHHE MpuKa3oB aupekTopa Konnemxa.

5.3. Kaxzaplit cOTpyIHUK HECET OTBETCTBEHHOCTh 332 KQU€CTBO BBHINIOJIHEHHs padoT,
BO3JIOKEHHBIX Ha HEr0 COTJIACHO €0 JOKHOCTHBIM OOSI3aHHOCTSM U TPYZAOBBIM
JIOTOBOPOM.

V1. BzaumopencTBHe ¢ ApyrHMH Noapa3ae/IeHHAMH

6.1. OtneneHue BBIMOJHSAET BO3JOXEHHbIE Ha HEro GYHKUMH B TECHOM
COTPYXHUYECTBE U B3aMMOJEHCTBUM CO BCeMM mojpasfeieHusMu Koemka mno
BOIpOCAaM OpraHM3alMU U IPOBeAcHUs 00pa30BaTENILHOTO MPOLECCa, MOBBIIIICHNUS
ero 3GGeKTUBHOCTH.

6.2. 3aBefyIONMH HMHAYCTPUANBLHBEIM OTACJICHHMEM TI'OTOBHT ISl COTJIACOBAHMSI C
3aMecTHUTeNeM AMpeKTopa o yyebHoi paboTe clexyrolye JOKYMEHThI:

— ydeOHble MIanbl o npodeccusm U cnerpanbHocTsIM CIIO;

— pacnucaHue yueOHbIX 3aHSATHH;

— oOpaser 3anoiHeHus AUmioMa o0 00pa3oBaHuu;

— TapubHUKaIHUIO.
CornacoBaHHblE [JOKYMEHTBI IPEAOCTABISIOTCS Ha YTBEPXKIEHHE AUPEKTOPY
Konnenxa. '

6.3. Otnenenue BeaET COBMECTHYIO paboTy ¢ agMmunuctpaimen Komnemxa:

C 3aMeCTHUTENIEM JUpPEKTOpa 110 yueOHOU padoTe:
— IO BONpPOCaM COOJIOJEHHUsT 00pa3oBaTEIbHOrO CTAaHAAPTA, JHUEH3MOHHBIX U



aKKpeIUTallMOHHBIX HOPMAaTHUBOB INPU OpraHu3allud y4eOHOro mpoluecca,
COIJIaCOBaHUS IaHHBIX [TPU COCTaBJIIEHUU CTATUCTUYECKON OTYETHOCTH U JIP.;

— 10 BOIpOCaM OpraHU3alWd U [POBEACHUM YyueOHO-NPOU3BOACTBEHHOTO
npolecca;

— 10 BONpPOCaM Ha3HAuyeHHUs CTUNCHAMM W JApyrux GopM MaTepualbHON
MOJACPXKKH 00yUdarouXCs;

C 3aMEeCTUTEJIEM AMPEKTOPA M0 y4eOHO-METOIMYECKOH paboTe:
— IO BONpOcaM y4yeOHO-METOAMYECKOH paboThl, aTTeCTAlUH IeJaroru4eCcKux
PabOTHHUKOB H Jp.;

C 3aMEeCTUTEJIEM AUPEKTOpA MO y4eOHO-BOCIUTATEIbHOMN padoTe:

— 110 BOIMpOcaM NPOBeAEeHHUs U IIaHUPOBaHUSA BOCIUTATEIBHOTO Ipoliecca B
Konnemxe;

— 10 BOIIPOCaM COLMANIbHOM 3aLUThl 00yYaIOLINUXCS;

C 3aMECTUTENIeM JUPEKTOpa MO aAMUHUCTPATUBHO-X035CTBEHHON paboTe:
— I10 BOIIPOCaM MaTepragbHOro odecrneyeHus: yueOHOro npouecca;

¢ Oyxranrepueil:
— 110 BoIpocaM TapupUKaluyd NeJaroruueckux paboTHUKoB OTaeneHus;
— 10 BOIIPOCaM HAYMCJICHUS CTHIICHIMH CTYICHTaM;

¢ oubnuotexoit Komnemxa:

~ 0 BOoIpocaM obeclieyeHus: CTYAEHTOB U IpernoaaBaTesneld ydeOHOH U yueOHo-
METOJNYECKON JINTEPATYPOH.



